Nancy Veez-Risper

M ortgage L oan Processor

1772 Circle Creek Dr.
Lewisville, TX 75067
Hm: 972-434-2150
Alt: 214-557-7555
Email: brntone31@hotmail.com

Objective:
Seeking a position that will best utilize my experience as a loan processor and provide me
with the opportunity for advancement.

Experience:

2005- Present Alpha Mortgage USA, Dallas, TX
L oan Processor

- Process sub prime, prime, construction, some FHA residential loans in Genesis.
-Maintain daily pipelines.

-Interfacing with lenders, closing agents, account executives, underwriters, managers and
investors.

-Responsible for ordering appraisals, titles and credit reports, payoffs, HOI and schedule
closings.

-Developed relationships and maintained strong customer service.

-Responsible for verification of employment, rent, mortgage, and deposits.

- Assisted with post closing deficiencies.

2004- 2005 MortgageIT, Dallas, TX
L oan Processor

-Register, input and process sub prime, A paper, and FHA residential loans in Calyx
Point.

-Maintain daily pipelines.

-Interfacing with lenders, closing agents, account executives, underwriters, managers and
investors.

-Responsible for ordering appraisals, titles and credit reports and schedule closings.
-Developed relationships and maintained strong customer service.

-Responsible for verification of employment, rent, mortgage, and deposits.

-Assisted with general administrative functions.

2003-2004 Concorde Acceptance Corp., Dallas, TX
Wholesale L oan Processor

-Registered, input and processed sub-prime, non -conforming residential home loans.



-Maintained daily pipelines.

-Interfaced with brokers, closing agents, account executives, underwriters and managers.
-Built and maintained strong broker relationships.

-Reviewed referred transactions for creditworthiness, due diligence, and compliance.
-Conducted pre-close tasks with brokers and closing agents.

1999-2003 Centex Home Equity, Dallas, TX
L oan Processor (01-03)

- Processed non -conforming mortgage and home equity loans.

-Calculated and verified ratios per product description.

-Responsible for title clearance of liens and judgments and ensured commitments
include all relevant requirements.

-Reviewed referred transactions for credit worthiness and compliance.
-Maintained daily pipelines.

-Responsible for general administrative functions.

Closing/Funding (99-01)

-Interfaced with closing agents, loan specialist, and managers.

-Conducted pre-close tasks, followed up on closing/funding documents,

-Ensured regulatory compliance-review HUD-1, TIL, NOTES, Section 32 and all signed
documents.

-Assisted in resolving post-closing deficiencies.

Education:
1989-1993 Socorro High School, El Paso, TX
-General Curriculum

Skills:

-6 years experience with processing/closing activities.

-Excellent communication sKkills.

-Bilingual (Spanish/English)

-Extensive knowledge of standard office equipment including PC/database skills utilizing
loan processing, closing and funding software.

-CALY X, LSAMS, RUMBA, DU, LP, GENESIS,

-Have the ability to perform in a fast paced environment where accuracy and timelines is
essential.

-Knowledge of federal and state laws regulating the mortgage banking industry (ECOA,
TILA, etc.)

-The ability to interact effectively with customers and coworkers.

-Strong analytical skills

-Superb attention to detall.
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